
 
  JOB DESCRIPTION 
 
  TITLE:  Superintendent                       
 
 
Do you love to build?  If so, come build the next chapter in your story, and help us build a 
GREAT company!   
 
ABOUT GALLANT: 
 
Founded in 2010, Gallant Builders was established with the idea that EVERY project, regardless of 
size and scope, is unique and critical to our clients’ business needs. Through humble beginnings, we 
have grown and established our reputation for best-in-class products and service along with an 
unrivaled customer experience and have quickly become an emerging leader in the Houston area 
industrial construction market.  
 
POSITION OBJECTIVE:  
 
At Gallant, The Superintendent takes complete and full field responsibility for the on-site management, 
construction, safety, scheduling, quality, completion and close out of the project.  They act as a liaison 
to all parties involved in the project, including the owner, client, trade partners, architect, engineers, 
facilities staff, building management, etc.  They will identify scope and initiates pricing on revisions 
and changes (Coordinated through Project Manager).  He/She maintains and enforces Gallant 
Builders safety standards and policies.  More experienced Superintendents may also manage and 
oversee multiple projects and/or multiple Superintendents.  In addition, he/she will identify and 
negotiate conflict resolution issues with owners, architects, engineers and trade partners. 
 
 
KNOWLEDGE | SKILLS | ABILITIES: 
 
Knowledge 

 Degree in construction management or equivalent construction experience preferred 
 At least 20 years of commercial or industrial construction experience required and at least 10 

years in a leadership role 
 OSHA 30 Certification 
 Experience leading ground up / new construction projects from site work to interior finish-out 
 Experience with industrial / petro-chemical / oil & gas customers preferred 

 
Skills 

 Strong commitment to safety and performance 
 Proficiency in Microsoft Excel, Word and Project, or similar scheduling software 
 Mastery of reading and interpreting architectural plans and specifications 
 Proficiency with Bluebeam, PlanGrid or similar technology a PLUS  

 
Abilities 

 Effective communication skills (verbal and written),  
 time-management skills, initiative and strong leadership skills 
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ESSENTIAL FUNCTIONS: 
 
Management 
 Assist with managing the information flow – submittals, project team meetings, RFIs, Daily Logs, 

etc. 
 Ensure and document information flow to all relevant field parties 
 Manage subcontractors and vendors – Scheduling pertinent tasks is key  
 Manage the schedule – push the job, minimize or eliminate slippage 
 Document work orders/tickets to ensure pricing for reimbursement 
 Foster and maintain superior project morale 
 
Construction 
 Commence in-house kick-off meeting with project team to establish duties and support – Set the 

overall tone of the project 
 Review all subcontracts and P.O.s with Project Managers – Knowledge of budget 
 Intimate knowledge of ALL project drawings and specifications   
 Maintain a set of up-to-date drawings and specifications 
 Build as-built drawings as the project progresses – Maintain up to date record drawings 
 Know the site – From both a safety and construction perspective  
 Update schedule regularly utilizing technology platforms (Microsoft Project, Primavera, Microsoft 

Excel) 
 Review all updates with subcontractors 
 Hold foremen meetings to ensure project deadlines are met 
 
Safety 
 Ultimate authority on project safety, specifically holding all onsite personnel accountable to 

client/owner and Gallant safety policies and procedures. 
 Complete pre-job safety checklist 
 Maintain jobsite signage 
 Complete & maintain all safety documentation 
 Attend safety meetings –weekly and as required 
 Attend monthly safety training 
 Safety request forms 
 Maintain daily logs 
 Third party safety audits 
 In-house safety audits 
 Maintain Gallant’s jobsite cleanliness / housekeeping standards  
 
Schedule 
 Build the initial schedule in collaboration with the Project Manager 
 Review schedule with Subcontractors 
 Identify and resolve schedule conflicts 
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 Update schedule regularly 
 Tie submittals and schedule together for procurement purposes 
 Insert scheduling impacts caused by long lead items, RFIs, CCPs, etc. into the schedule to 

account for such impact 
 
Quality 
 Inspect work as it’s installed 
 Hold subcontractors accountable for all work and to the standards of Gallant’s Quality Program 
 Ensure compliance of all work with the specifications and submittals 
 Schedule, execute and document regular on-site field observations with architects and engineers 
 
Completion 
 Make completion list(s) prior to architect’s punch list 
 Accompany the architect and engineer on walk-through for punch list 
 Ensure completion and sign-off of all completion lists and punch lists 
 
Close Out and Archiving 
 Confirm that all inspections have been performed 
 Pick up Certificate of Occupancy or equivalent or confirm it is ready for pick-up 
 Provide as-builds to close out department 
 Provide a signed off copy of punch list to close out department 
 Provide feedback on miscellaneous test results and/or O&Ms that should be included in the close 

out package 
 Deliver field sets and permit sets of drawings to the close out department for archiving 
 Deliver all necessary field files to the close-out department for archiving 
 Ensure all close out and archive materials have job numbers written on them 
 
Liaison 
 Keep clear lines of communication with all parties 
 Act as a liaison to all partied involved with the project, including the owner, client, trade partners, 

architect, engineers, facilities staff, building management, etc. 
 Manage client/owner expectations 
 
OFFER / COMPENSATION 
 
The qualified candidate will be compensated based on experience. Gallant benefits include: 

 Competitive base salary   
 Vehicle allowance  
 Extremely competitive benefits package (Health, Dental, Vision, Life AD&D provided) 
 401k match  
 Bi-Annual Bonus Program 
 Competitive Per Diem (if traveling) 

 
 


